
FOR AGENCY USE - 1. Agency Addreu 

Georgia Public Service comnission 
Transportation Division 

A t l a n t a ,  Georgia 30334 

Application Date 

Application Number 244 Washington Street ,  S. w. , 

FOR RECORDS MANAGEMEdUSE 
AppI+kation Number 82.2 6004 

MAY i Q 1988 1 j U L  0 7 198i 
Date Receivbd Date Completed 

This division processes a l l  rail ,  motor carrier and bus t a r i f f s ,  and handles the vast 
m j o r i t y  of c o n s m  complaints relat ing t o  same. I 

4. Dater of Series 
Earliest Late* 

P r e s e n t  
1976 = 

i. .. *.. 
. .' L. I- ... , 

5. Retoids Swim Titim lfollowed by title used in office; if different) + 
Order Letters fran Administrative SessiondTD Letters) 

- 
7.. Record &riw Dewiption 

Documents relating to: domwnting and distributing t o  affected parties Cmnission 
decisions pertaining t o  t r p p r t a t i o n  rates and services 

Order Letters sumnarizing' public hear*gs before the Ccmnission 
and its decision i n  the mat t e r .  

This f i le  contains the following documents (include form mmbefsand 
Attach samples of the file. 

if any): 

Indtlded as: 

File is  arranged: N w r i c a l l y  by TD Nmkr (Transportation Division case n&r) 
-- ~ _--I_ - - 

How often% records referred to which are: * ~ m ~ & ~  
One to six months old 2 : Seven to twelve months old A-; Thirteen to WentY-four month old w-: . .  

I_- 

i 

Letter-size drawers 1/8 Drawer. ----; Shelves -. -Other fspecifjd -__ I 

.- 82-699, approved 1/83, b e i n g  implemented. 

AR--50-71; Rw. 76 (Over) 1 

9 -  \ 



(riace a- in i.,~ proper column) -__I -..-e->.._p. ._ .- 

a. Is this the official copy of the series? 

b. Does the series contain confidential information requiring security handling? If yas. cite lavv or regulation. 

! 
I -. 

~ ' X  

1. Reter 

__ 
-I 

c. I s  this a vital record? I - i- 
d. Does this series have historiczJpr long term researchvalue? 
e. When one or two documents in the file rnake'it necessary to  keep the entire file for a long period. could these4 

.f. I, the information cuntpineain this series everp(-&ed? I f  ve$&&&aov. 
g. 1s the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of th is  series in your office, or in another office or agency? 

I I f --- - documents be scheduled seoaratelv? - 

If ye-tach COW. - ~ -  

I_lf ver. where? I 

i. Is t h i m r i a  (or a of  I .rl reoularlv -ed? I .- 
1. Does t he recor-2 vter mut 7 

ion Requirements The following requires tha series to  be kept: 

a. State Law D y e a r s .  d. Audit period 0 -years. 
b. Statute of limitation A y e a r s .  I e. Administrative need * - L v e a r s .  
c Federal law - years: f. Federal retention inmuctions -year% 

.--d.r 

Anrch copy or excert of laws or iegulations. Explain administrative need. 

Records needed to verify the exact terminology of orders (commission ruling 
The orders are handled in administrative session, therefore;they do not, 
create hearings. . .  

2. Approved Dirksit ion Instructions This agency recommends that the f i le  series be cut off at the end of each: 
Ib Calendar Year; 0 Fiscal Year; 0 Other -then, 

. - .  . A yearts); then 
yeads); then-- -6 .I S 3 y&ri o t  urdersc) . 

i. - . dl Hold in the current files area 
dl Transfer to local holding area; hold 

10s unrer;  noia 4" yearts); then 

Q Destroy. 
U'Transfer to State Archives for permanent retention. 
0 Other (Specify) 

I .  

Application revised in accordance with changes requested  by Mr. Don McGou'irl 
Director of Tariffs and Rail Services .- Transportation Uivision. NBIF-6/2,8;/6! 

~~~ -~ ~~ .~ -- ~~ ~ 
~~~ -- . ~~ - - -~ ~~ 

~~ 

, -  , .  

, .  . 

These instructions apply to  all p ior  and future accumulations of the series. 

graph 12 are approved. 
(If disapproved, attach letter 
of explana:ion.) I 

. . .  . 
. .  



L -' 

OFFICE OF THE SECRETARY OF STATE 

RECORDS MANAGEMENT DIVISION 
APPLICATION FO RECORDS RETENTION SCHEDULE DEPARTMENTOF ARCH,VEsqND 

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing this form. Forward signed original to ,/ Department of Archives 'and History, Revrds Management Division, 330 Capitol Avenui, Atlanta, Georgia, 30334, 
Attention: Schedulina Section. 

FOR RECORDS MANAGEMENT USE 
~ ~ 

~ ~ 

___._ 
~ ~- 

Telephone Number 
761-0775 

~- ___ 

FOR AGENCY USE 1. Agency Address 
,pplication Date :Georg ia  Publ ic  Se rv ice  Commission 

Transpor ta t ion  Rates & Services Div i s io  
1001 I n t e r n a t i o n a l  Blvd., S u i t e  1107 
Hapevi l le ,  Georgia 30354 Lpplication Number 

__ - ~ - _ .~ 

Working 1;;- 
P r i n c i p a l  Sec re t a ry  I V  

~ ~ ~ ~ _ _ _ ~ _  . ~ _ _ _ _  
~ ~ _ _ ~ .  . ~ ~~ 

- 
I. Person to Contact 

Susan Davis - 
I. Action Requested 

a. 
b. 
a Establish Retention Schedule; ecord will continue to  accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

c. 0 Amend A lication No. ~- ~ ~ ~ ~~.~ ___ Check One: 0 Changs 0 Supercede; 0 Void ... 
1.DaterofSsr- Records Series Title (followed by title used in off!ce; if different) 

brde r  letters from Adminis t ra t ive  Sessions (TD letters 
I _ _ _ ~ ~  ~ - -_______ - 

i. Division and Office Function What i s  the function of the Division and the O f f i x n  which this record series is  created? 

\ 

See a t t ached  s h e e t  f o r  d e s c r i p t i o n  i n  d e t a i l  

- - - _ _  - - -~ 
r. Record Series Description 

Documentsrelatingto: 

This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

documenting and d i s r r i b u t i n g  t o  a f fec ted  p a r t i e s  Commission dec is ions 
p e r t a i n i n g  t o  t ranspor ta t i on  ra tes  and serv ices.  

Includedare: Order Le t te rs  summarizing p i b l  l c  hearings before t h e  Commission and t t s  
dec ls lon  In t h e  mat te r .  

File i s  arranged: Numerically by TD number '* (Transpor tat ion D i v i s i o n  case number) 
\ __ -~ 

3. Monthly Reference Rate 

h n e  to six months old 

How often are records referred to which are: 1 every 
; Seven to twelve months old ~ ; Thirteen to twenty-four months old mths * ; 

1 - i  

' r '  s eidom I 
ivl.enty-five'months and older ~- ~~ _ _  -~ 

3. Annual Rate of Accumulation of Remrds 

Letter-size drawers - ' - drawerLegal-:ize __ -, drawers ; Shelves - - -; Other (specify) - 
._ 

R-50-71: Rev. 76 (Over1 

~ ~ . .  ~- -.. ~ - - ~- ! -_ 



ES  no-. 
X 

X 

- -- 

X 
-- 

X 

X 
X - - 

L- ? 

_ _  - --  - -  _ _ _  
2. Approved Disposition Instructions This agency recommends that the file seriesbecut off at  the end of each: 

IB Calendar Year; Fiscal Year; Other - .- then, 

I a Hold in the current files area ---month(s) - _.__ yeark); then 
L' Transfer to local holding area; hold a Transfer to State Records Center; hold -6- -year(s); then 
CX Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

----year(s); then 

.-.-.,- ~ ~ ~ 

2. __ ~ . ... - __e____ ~~ 
~~ _- ~- 

I. , 
lO.,~QuestionnaIre (Place an "X" in the_pr,o@r.wlumn) ~ * - 

a. I s  this the official copy of the series? 

b. ,Does the series contain cdnfidential information requiring security handling7 If yes, cite law or regulation, L .  , 

c. Is this a vital record? 

e. When 

. 
. > _ _ _  - .- Ltnot.whereMt? ~~~L -. 

? I  

~~~~~ _ _  ~ ~ . . - -  . ~- I 
~ ~ .. _ _ _ _ ~ ~ ~ ~ ~  

-. -~ I ,  
~~~ .__- . ~ . 

~ d. Does this series have historiel or~long term resear~chzlue? 

~~ - f, Is the information-wmined in this series ever.puhlished? Ify&amchcoey, 

. - 
e or two documents in the f i le make it necessary to keep tb enti& file for a long period, could these 

~~~~ documents ~~ .~~ be~scheduled separatelv? ~~ . __ ~ ~~~ ~ .-~ 
. .  

.~ 
% .r \ <*- ~- g. Isthe information'contained in this series ever analyzed and/or recorded in a summarized report? 

h. I s  there a duplication of this series in your office, or in another office or agency? 
If ved attach_capv. . , _. - -. 

If ves,where!~ ~- ~ -. 
~ 

L Rwdhe record series result . h a  computer prin toutz - __ ~~ -~ ~ 

~- __ ~~ -~ 

- ~ .~~ . 

i. 1s t h i r S X k d Q f  a m~~par~Qn'ofitl_regularty~microfilmed?__ ~- - - __ - 
. __ -~ 

, .  . , ,  . . .  . .  . .  . .  . .  . . .  , .  
~. ,-. ., 

These instructions apply to al l  prior and future accumulations of the series. 

// State Records Committee (Siqnatud Date 

State Auditor/Designee 

- ~~~~~ 

3ecommendations in para- 
lraph 12 are approved. 
'If disapproved, attach letter 
, f  explanation.) 



. I -  - 
I 

M E M O R A N D U M  

%t 
To: Phil McMullan 
DEPT: Georgia Public Service Comnission 

FROM : Peter E. Schinkel, Records Management Division 
Director 

DATE : July 12t 1989 

SWECT: Order Letters from Administrative Sessions (TD Letters) 
1976 to Present 

SCHEDULE 
NUMBER: 82600, Approved 1/19/83 

AMENDMENT To 
SCHEDULE #: 82-600-At Approved 7/7/89 

The application for retention schedule for the above records 
series has been approved by the ‘State Records Comnittee and assigned 
the schedule number listed. 

Enclosed is a copy of the Cornittee approved appiication. 

Please call us at 656-2379 if you have questions. 

Enclsoure: Approved Schedule # 82 -600-A , copy. 
PES : rb 
cc: Agency file 

Application file # 880119-01 


